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Briefing Note on Apprenticeship Opportunities for existing employees
What are Apprenticeships?

They are work-based training programmes designed for current and future employees. Funding is available to train apprentices of all ages. Priority however is focussed on young people aged 16-18.

Training is ‘on the job’ so not all learners will have to leave work for day release (this can depend on the nature of the apprenticeship programme). Training can take place at work, at college or with a specialist training provider).

What does a training provider do?

Throughout an Apprenticeship, an assessor from the training provider will be able to support and guide the apprentice and their employer. They can help you decide which apprenticeship programme would be the best for your employee(s). They can explain the way that Apprenticeships might work for you and if funding is available. Assist with recruitment of apprentices and support existing staff into Apprenticeships.
Different Levels of Apprenticeships?

There are different levels of Apprenticeships that allow people to study at the right level (Level 2 or Level 3) Apprenticeships also include Key Skills and a knowledge-based element.

There are three elements in an Apprenticeship:

1. NVQ’s

National Vocational Qualifications (NVQ’s) recognise learning and lead to competence in the workplace. They range from basic work activities at Level 1 through to senior management at Level 5.

2. Key skills

These are skills that learners need to support them in their job. Communication and Application of Number are usually mandatory. Optional key skills include:
Information and Communication technology;

Working with others

Improving own learning and performance

Problem Solving

3. Technical certificate

     Factual or theoretical part of the qualification – ‘underpinning knowledge’.

Funding Issues?

The Learning and Skills Council contributes towards the cost of training (in full for 16-18 year old). This funding is paid directly to the training provider organising and supporting the Apprenticeship.  
Choosing a training provider
Ask the training provider for details of the service they will provide to you as an employer. All training providers are now inspected by OFSTED and so will be working to a number of set criteria. You should also check with them if you will be required to contribute anything towards the cost of the apprenticeship programme.

Apprenticeship programmes that could be of interest:
Business Administration – a versatile programme suitable for most types of organisation. Available in Level 2 and 3 – the level the apprentice takes depends on their experience and requirements. The units of the qualification have been designed to be relevant to virtually any business.

Other frameworks that come under the Business Administration and professional heading include: Management, Payroll and Personnel (support).
Customer Service – another popular apprenticeship, very useful for employees dealing with members of the public and in a ‘customer’ facing role. 
There are also numerous other apprenticeships available that could be of interest to your organisation.

What next?

Contact NTDP on 01604 671472 for local training provider info and apprenticeship training available in Northamptonshire.
Or
www.apprenticeships.org.uk 
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