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Action Minutes

	Meeting
	Public Services Sector Learning & Development sub Group

	Date
	9th January 2008

	Venue
	Learning & Skills Council, Moulton Park


	Attended by
	Valda Carpenter
	Kettering Borough Council (

	
	Jo Gardner
	Tresham Institute

	
	Sue Fairbrother
	Northamptonshire Police

	
	Joanna Young
	Northamptonshire County Council

	
	Beverley Matthews
	Northampton College

	
	Melissa Dunkley
	Northamptonshire Probation Service

	
	Linda Crutchley
	NTDP (Note taker)


	Apologies
	Nicola Capewell
	South Northants Council

	
	Linda Houston
	Connexions

	
	Sue Baker
	Northampton College

	
	Jean Morgan
	On holiday


	1. 
	Welcome and Introductions – Valda Carpenter would be Chair on a temporary basis, until such time as a replacement could be found.  
Noted that:-

a. Sue Baker (Northampton College) place on the sub group now taken by Beverley Matthews.
b. Caroline Evans, Linda Crutchley to check status regarding Fire and Rescue Service


	LC

	2. 
	Minutes and Matters Arising - Notes signed off as correct.
Matters arising:-

Item 5 Any Other Business – Leadership and Management.  Ian Brooks had suggested the sharing of documentation with a view to unit accreditation to feed into Level 4 and above qualifications.  Linda Crutchley to contact Ian to establish a) currency of information required and b) if current, clarification of requirement.

	LC

	3. 
	Action Plan in conjunction with Minutes – 
Action Plan Ref 1 – Pooling of generic (legislative, interpersonal skills) staff training, sharing courses with spare capacity, and/or as an economic advantage in sharing venue/training delivery.  Sub group members to be emailed asking for training plans or in another format to provide course titles, outcomes, spare capacity etc.  Melissa Dunkley, with the support of Sue Fairbrother to collate the information and feed back as an agenda item to the next meeting in April.  Melissa and Sue to meet prior to next meeting.  
Action Plan Ref 2 – Share Best Practice – Clare Reynolds (LSC) had advised Valda that a Work Based Learning event to be held at the end of February would temporarily take the place of the good practice seminars.  The event would promote Apprenticeships, Train to Gain, Skills for Life, and Skills Pledge.  Valda agreed to contact Clare to establish further information and advise the sub group accordingly.  Best Practice to be an agenda item for next meeting.
PSC Launch in April – the group were unaware of this ‘market place’ for the launch, and were anxious that notification was required for the instigation of stands.  Overall there was concern regarding the lack of information regarding both the February and April event.  Agreed that information be requested from NTDP regarding expectation as to employers and providers.  NTDP to follow up on all action points from previous minutes.
Action Plan Ref 3 – Awareness of Resources – Market place very much a Recruitment and Retention remit.  Some confusion as to the purpose of 2 events and what role and function the groups should take.  There appeared to be some duplication.

Action Plan Ref 4 – Equality and Diversity Programmes (Sector based). To produce a ‘hand book’ as an opportunity to share useful documentation, such as Equality and Diversity Impact Assessments.  Action point from last minutes showed a pro forma would be produced.   Agreed NTDP to progress template for the April meeting.
Action Plan Ref 5 – Leitch Report Skills Pledge – agreed that awareness of the Skills Pledge was poor, and would work towards the commitment of the group.

Minutes Item 5 – Skills for Life – the meeting discussed the vagaries of the approach for Skills for Life.  Kettering Borough Council was planning to promote a ‘Test Kettering’ event using various venues for mini test.  Valda had approached the LSC (Nick Duff) who were interested in a county wide initiative.  Providers in the sub group were unaware of any contact being made to them from the LSC.


	MD/SF/

NTDP
VC/NTDP

NTDP



	4. 
	Website Update – consensus that website now up and running satisfactorily.  Requested that minutes of meetings continue to be emailed to sub group.

	NTDP

	5. 
	Compact Launch –  sub group requested that NTDP advise sub groups as soon as possible, the objectives and what role the sub groups would be playing in this event.

	NTDP 

	6. 
	Any Other Business – Due to maternity leave Jo Gardner handing over to A N Other.

	

	7. 
	Date of Next Meeting – Wednesday 30th April 2008 10am – 12noon.  Venue to be provided by Northampton College at The Lower Mounts, Northampton.
	BM
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