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NORTHAMPTONSHIRE FIRE AND RESCUE SERVICE
Equality and Diversity – Equality Impact Assessment form



	 Name of task:

(I.e. Policy, procedure, function, project, strategy etc.)
	 
	Name of Completing Officer:
	 

	 Service Department:
	 
	 Date:
	 


	1. INTRODUCTION
This section should explain briefly how the impact assessment came to be undertaken on this “task”

	


	2. TASK BACKGROUND
           This should contain a description of your “task” aims, the scope of the “task and the context within which the “task” operates

	


	3. SOURCES OF DATA
This data needs to highlight our duty to acknowledge adverse effects on the diversity strands in relation to the “task”.  It should outline the (relevant) available sources of data and the method used to collate it.



	Strands
	Sources of data

	3.1 Race/ethnicity
	

	3.2 Disability
	

	3.3 Gender


	

	3.4 Age
	

	3.5 Religion
	

	3.6 Sexual orientation
	


	4. ASSESSMENT OF IMPACT
This section should consist of a brief analysis on the impact of the “task” in relation to the strands:



	Strands
	Impact of the “task” in terms of: positive, neutral or adverse
	Brief explanation for conclusion

	4.1 Race/ethnicity 


	
	

	4.2 Disability


	
	

	4.3 Gender


	
	

	4.4 Age 


	
	

	4.5 Religion


	
	

	4.6 Sexual orientation

 
	
	


(If the conclusion is that, the impact of the “task” is neutral across all groups or positively enhances equal opportunities then Sections 5 & 6 of the report (below) can be marked N/A.) 

	5. ACTION PLANNING 

This should outline the alternative approaches you have considered to eliminate or mitigate any adverse impact of the “task” identified in connection with the strands.

	Strands
	What options have you considered for mitigating adverse impact?
	What are the benefits of these options?
	What are the disadvantages of these options?

	5.1 Race/ethnicity 


	
	
	

	5.2 Disability


	
	
	

	5.3 Gender


	
	
	

	5.4  Age 
	
	
	

	5.5 Religion
	
	
	

	5.6 Sexual orientation
	
	
	


	The Action Plan needs to highlight the option you have actually selected to eliminate or mitigate the adverse impact along with a time-scale for its introduction and the person(s) responsible for implementing it.



	Which strands will benefit from action to be taken to mitigate adverse impact?
	Actions to be taken
	Time-scale


	Person(s) Responsible

	
	
	
	


	6. MONITORING ARRANGEMENTS
This should outline the arrangement you are making to monitor the results of your action plan. It should include a time schedule, and an indication of how you will use the results to inform future policy and practice.



	


	7. CONSULTATION / INCLUSION

This should outline all the consultation that has taken place during the course of the impact assessment.  It should list the parties consulted, the methods used for consultation, the views expressed in connection with the impact of the "task”– particularly in connection with the proposed method of eliminating or mitigating adverse impact. All evidence of this consultation must be kept.

	Date of consultation
	Parties consulted


	Consultation method
	Summary of findings

	
	
	
	

	8. AGREED ACTIONS AND CHANGES
Following on from consultation what changes and improvements have been explored?  Stating which recommendations can now be implemented to eliminate any adverse effect? If adjustments are not reasonable justify why. (It may that your action plan has been agreed)

	Recommendation/

feedback


	Reasonable to implement

(yes or no)
	Explain/justify
	Action to take
	Date Action Completed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	The “task” cannot be signed off until the EIA has been completed and the actions addressed ensuring there are no adverse effects- where a reasonable adjustment can be made.



	9. PUBLICATION

This should state how and where your report is being published and otherwise made available to the public. 

	


(All correspondence and evidence of engagement must be kept and forwarded with this form)

Once completed please forward to the Equality and Diversity Officer for approval
It will then be forwarded to the Policy and Service Information Manager to upload onto Firehouse
Equality and Diversity
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[image: image1.wmf]